    City of Buffalo

      Resolution 2010-15
A Resolution to Create the Driver Program

WHEREAS, Buffalo City Council sets City policy

WHEREAS, it is in the best interest for the City of Buffalo to adopt recommendations set forth by Insurance provider EMC.

NOW THEREFORE BE IT RESOLVED, by the Buffalo City council that the City hereby creates the Driver Program as described in attached exhibit A.

Passed by the City Council of the City of Buffalo, Iowa, this 7th   day of June, 2010.
Approved and signed by the Mayor of the City of Buffalo, Iowa, this 7th   day of June, 2010.









Doug Anderson, Mayor

Attest: Tanna Carter, City Clerk 
Exhibit A

City of Buffalo
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Safe Driver Program
The City of Buffalo has a driver qualification program to help us evaluate who we allow to drive city vehicles. It is important to the city that we allow only employees to drive who are qualified to drive in a safe manner.  This means a driver’s off the job driving record will have an impact on how we evaluate the employees driving record.  As an employee of the City of Buffalo you must be aware that all incidents / infractions will impact your ability to use a City vehicle.

The following standards are requirements in order for you to drive a City of Buffalo vehicle:

1. Drivers must have a valid state driver’s license and a copy must be on file at City Hall.
2. A release must be signed so the city can check your driving record. This is the Motor Vehicle Report and it will be checked annually and more often if needed. If you drive you are required to have a MVR release on file with us. A release will be signed annually.
3. All drivers will be evaluated by their daily performance and their driving record on and off the job. Drivers who fail to meet the standards set by the City may be removed from their driving responsibility or dismissed. This will be handled on a case by case basis.
4. Drivers who drive “Non-City Vehicles” while conducting business for the City are required to have a copy of liability insurance limits no less than 100,000 minimum required by law for the state on file at city hall.  
5.
The following driving incidents will be considered as reason for review, possible reassignment, probation or dismissal.  Most important, all driving infractions must be reported to your supervisor or City Hall immediately.
There are two classifications for violations, Type I and Type II.
	VIOLATION
	DEFINITION
	Look back PERIOD

	Type I
	•
DUI, DWI, OVI 


Vehicular homicide or assault with a motor vehicle

•
Use of motor vehicle in the commission of a felony

•
Any “hit and run,” eluding a police officer or fleeing the scene of an accident

•
Driving under a suspended or revoked license

Filing a false accident report          


	5 years

	Type II
	       Convictions for moving violations (other than those listed above)
       Any incidents (either accidents or violations) not considered Type I 

       
	3 years

	
	
	


            
Driving Standards are as follows:

1.
No more than two Type II violations in any one year.

2.  No more than three Type II violations in three years.

3.  No more than one at fault accident (Type II) in five years.

4.  No Type I violations in the last five years.

6. It is the responsibility of every city driver who is assigned a vehicle and is qualified to drive periodically to report ANY infraction to their immediate supervisor.  This includes any citation received for a incident on and off the job. It is the responsibility of City of Buffalo to maintain the integrity of this program.  To do so requires your cooperation. All incidents must be reported to their supervisor within 24 hours. Personal incidents over the weekend should be reported on your next scheduled working day.  This can be in verbal or written form.  Your supervisor will contact you to confirm they have seen and reviewed the incident. Further action may follow the initial report.

7. If you receive a DWI / DUI/ OVI on non working hours it is most important you DO NOT drive a City vehicle until you have discussed the situation with the Employee Relations Committee and the Mayor.

8.  Securing and protecting the vehicles of City of Buffalo is required.  This means all doors are locked and equipment secured, with keys removed whenever you are leaving a vehicle.  

9.  As the driver of one of our vehicles, you can help us identify any concerns with our City vehicles.  You are responsible to check oil levels, use proper fuel and maintain the cleanliness of the truck inside and out.  Having a City vehicle to drive is provided to those employees who show responsibility.

10.
Driving City of Buffalo vehicles is limited to only qualified employees of City of Buffalo.  Unqualified employees, family members or others are not allowed to drive at anytime.  Violation of this policy will suspend the privilege of using a City vehicle. 

11.
The City of Buffalo vehicle assigned to you is for business use only.  You are not to use the vehicle for personal use unless an official request is made with the Mayor and City Council Members. 

12.
 All accidents will be investigated and will require the full cooperation of the driver. This includes all needed paperwork for our internal use.  It is the interest of City of Buffalo to determine the root cause of the accident to prevent this from being repeated.  All accident results will be made known to all employees so all can benefit from the accident investigation and analysis.

13.
 Any policies broken by the employee will be reviewed by the Employee Relations Committee and Council Members.  As required by policy, the employee will have to be retrained on driving procedures and may lose driving privileges.  

I, ________________________________________, 

Have read and understand the above City policy.

Dated ________________ 

Signed _______________________________

City of Buffalo
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NEW HIRE
MVR RELEASE CONSENT FORM

In conjunction with my potential employment at City of Buffalo, I ___________________ (applicant) consent to the release of my Motor Vehicle Records (MVR) to the City of Buffalo (City). I understand the City will use these records to evaluate my suitability to fulfill driving duties that may be related to the position for which I am applying. I also consent to the review, evaluation, and other use of any

MVR I may have provided to the City.

This consent is given in satisfaction of Public Law 18 USC 2721 et. Seq., “Federal Drivers

Privacy Protection Act”, and is intended to constitute “written consent” as required by this

Act.

Signed (applicant)_______________________________________________

Date:_________________________________________

Drivers’ License Number:___________________________________State:_________________
City of Buffalo
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ANNUAL
MVR RELEASE CONSENT FORM

In conjunction with my employment at City of Buffalo, I ___________________ (employee) consent to the release of my Motor Vehicle Records (MVR) to the City of Buffalo (the City). I understand the City will use these records to evaluate my suitability to fulfill driving duties that may be related to the position for which I am working. I also consent to the review, evaluation, and other use of any

MVR I may have provided to the City.

This consent is given in satisfaction of Public Law 18 USC 2721 et. Seq., “Federal Drivers

Privacy Protection Act”, and is intended to constitute “written consent” as required by this

Act.

Signed (employee)_______________________________________________

Date:_________________________________________

Drivers’ License Number:___________________________________State:_________________
